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Accident
An accident is any unplanned event that results in personal injury or in property damage. Stubbed
toes, wrecked company vehicles, and jammed copiers all cost companies and employees valuable
time and money. Although we try to have safe workplaces, accidents do happen and it is important
that we are prepared for them. Most accidents are caused by the failure of people, equipment,
supplies, or surroundings to behave or exactly as expected.

Accident Investigation
An accident investigation determines how and why accidents occur. By looking at the circumstances
that led up to it, the investigation will lead to the cause(s) of the accident and create necessary steps
to ensure the future safety of employees and company property. By eliminating one or more causes,
most accidents are preventable and can save the company money and frustration.

Accident Prevention
Here are some ways you can prevent accidents in your company and ensure a safe and efficient
workplace.

• Conduct safety audits to identify areas that
could cause problems or accidents. Include
ways to improve and a plan for carrying it out.
Revisit the problem areas in three to six months
to see if progress has been made.

• Perform random and scheduled inspections of
work area or facility. Put your findings in writing.

• Report unsafe working conditions and imme-
diately improve them. Nextep’s Risk
Department can be a valuable asset for per-
forming audits and suggesting ways to make
your company safer.

• Inspect tools and equipment regularly and
replace or repair improperly functioning ones.

• Providing safety training for employees on a
regular basis.

• Supervise employees at work to make sure
they are following safety guidelines.

• Report any unsafe condition to supervisor for
immediate follow-up.

• Do not allow employees to work in unsafe
situations.

• Make sure equipment is in proper working
condition (e.g., machines are is good working
order, machine guards are in place and adjusted
properly, Personal Protective Equipment (PPE)
is worn correctly and fits properly).

• Use Caution when work environment changes.
Give employees time to get used to new sur-
roundings, equipment, and coworkers.

TAKE SAFETY PERSONALLY:

MAKE IT A PART OF YOUR
DAILY ROUTINE.

THINK SAFETY!


